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Section 1: Objective
The main objective of supporting conferences and professional meetings is to promote
research within KFUPM that leads to increase in quality research and generation of
innovative ideas through the following:
1. Promote KFUPM’s existing research and scholarly programs.
2. Support Faculty members and Reseachers to exchange ideas on a global platform
with internationally renowned scholars and researchers.
It is therefore essential to encourage the Faculty members to select the professionally
organized, reputable, international Flagship conferences to attend, thereby providing
them an opportunity to interact with internationally well renowned scholars,
academicians as well as researchers in their respective areas of specialization.
The Deanship of Research Oversight and Coordination (DROC) supports Faculty
members to attend conferences with a strong preference to those applying for
international Flagship conferences, categorised, approved and listed by DROC as
Flagship conferences. The Deanship also strongly encourages Faculty members to attend
regional conferences provided they are listed in the list of approved Flagship
conferences and organized by international professional societies.

Section 2: International Conferences
The maximum number of conferences to be attended by a Faculty member through the
University Internal Fund during an academic year1 is One international conference on
the basis of paper presentation. They are listed as follows:
1. One conference based on paper presentation or an Invited/Keynote speech will
be covered by the University even without ongoing funded projects.
2. Interdisciplinary Research Center affiliates will be supported with One
conference in addition to their quota of conference attendances funded by the
University as mentioned in point # 1 above, with a condition that their
attendance is based on paper presentation or in an ongoing funded project or
within 6 months from the end-date of a completed project, or a baseline center
fund supported by the University, provided that a conference attendance budget
head is allocated in the approved project’s budget and the project number is
specifically acknowledged in the paper that is being presented.
Faculty members and Researchers attending conferences based on Externally Funded
Projects, would be supported with Two conferences in an academic year, subject to the
Terms and Conditions of the External Funding agency.
1

Academic Year starts with First day of the classes of the Fall semester of a particular academic year which is
declared annually by the Office of the Registrar and ends one day before the announced First week of the classes
of the next academic year.
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Notes

•

A Faculty member can replace the above international conference with a regional conference,
provided that he/she has an accepted full-paper presentation in the conference and has a Published
Q1/Q2 ISI Journal paper within 2 years of the conference date. The Regional Conference is a
conference held in one of the regions 0 to C as defined in Table 2. The regional conferences should
also be ranked A* or A in order to get the approval.
The researchers who are employed as a contractual faculty members and not affiliated with any
academic department are also entitled to One conference per academic year through the University
support, and One conference through Externally Funded Project.

•

Section 3: Conference Attendance Requirements
A. Based on University Internal Fund (Non-Funded by Projects)
1. The acceptance of the Paper to be presented can be based on (1) Full-length paper,
(2) Extended abstract or (3) Abstract. The letter of acceptance from the conference
organizers should be submitted along with the Full-length paper or the Extended
abstract or the Abstract.
2. A Faculty member attending a conference based on an Invited or as a Keynote
speaker, should submit a letter of invitation from the conference organizers along
with the presentation in pdf or ppt form.
B. Based on a Funded Research Projects
1. Only Interdisciplinary Research Center affiliates are eligible for conference
attendance based on University Funded Research project(s)*. The support would
be either through the IRC Baseline Fund or a Research project.
2. The application to attend the international conference through the University
Funded Research project(s) must be based only on paper presentation that is
related to the project and the presented paper should serve as one of the
outcomes of the research project.
3. The University and the Funded Project # should be acnowledged if the paper is
an outcome of the Funded Project. Refer to the norms for affiliation and
acknowledgement circulated by DROC in this regard.
4. The conference dates should fall within the project duration or within 6 (six)
months from the end date of the project as listed in the project proposal, or
within the extended end date in the approved extensions for the project.
Note:
* Principles Investigators of the startup research project can attend an International conference ranked
A* or A in his domain even without an accepted paper as an exception, provided the necessary fund for
the conference attendance is allocated in the Project’s Budget.
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C. Conference Classification
▪ Flagship Conferences
The University supports attendance to Flagship and high-quality international
conferences proposed by the Departments, approved and ranked as A* or A by the
DROC, and posted in the DROC wesbite.
The conference applications falling into the list of Flagship conferences, approved by
the DROC and ranked A* or A with some of the conferences indexed or having its
presence in Scopus or Web of Science or Both would be processed swiftly.
▪

Non-Flagship Conferences

The attendance to conferences ranked B will be evaluated internally by DROC.
Attendance to Non-Flagship conferences, or conferences not present in the approved
list of Flagship conferences or Scopus would be evaluated as follows:
1. A detailed Evaluation would be carried out as to how the conference could fit
into the criteria and catgories of a Flagship Conference that are defined by the
DROC as per the feedback received from the Chairman or the Center Director.
2. Upon obtaining the satisfactory evaluation and the justifications associated
with the quality of the conference, the final decision would be made by the
Dean of DROC on the conference application.

Section 4: General Considerations
1. Conference Blackout Dates are the dates during which Faculty will not be
allowed to attend conferences, which are indicated in Table 1.
2. The Chairman should be aware of the number of faculty members who are
attending conferences from their respective departments such that the total
number of academic teaching faculty members of that particular department
does not exceed 20% of the total strength of the department.
3. It is expected that complete online conference applications from Faculty
members be received in the Conference Office, the DROC at least (30) thirty
working days (approximately 6 weeks) prior to the conference commencement
date. Adhering to the above-mentioned deadline will enable the DROC to take
a decision on the applications in a timely manner and take further action(s)
should any further processing be required and consequently the approval by
the University.
4. For the conferences that are ranked as A* or A by the DROC, the complete
applications fulfilling requirements will be immediately processed.
5. It is the responsibility of the applicants and the department chairmen to strictly
adhere to the deadline so as to serve the university faculty members in an
efficient manner.
6. Conference attendance is allowed during Sabbatical leaves provided that there
is a specific budget allocated for conference attendance in the approved
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Sabbatical leave project and the applicant provide a “No Objection” letter in
writing from the Host Institution during his sabbatical term.
7. A faculty member who attends the University Summer Scholarly Visiting
Program and wishes to attend a conference with the University support during
his summer program, should obtain a prior "No Objection" letter, in writing,
from the Host Institution for attending the conference, provided that the
conference attendance will not affect the minimum duration to be spent in the
Host Institution. Only on the receipt of the clearance from the Host Institution,
the conference attendance requests would be processed.
8. The non-traditional faculty such as joint and chair professors may apply for
support of conference attendance provided their on-campus stay is for one
continuous month and they have published at least 10 papers with KFUPM
affiliation in ISI indexed journals, or one paper in ‘Nature’ or ‘Science’.
9. Details relating to the number of per diem days in addition to the actual
conference days for different regions are given in Table 2.
10. Prorating the extra number of per diem days in addition to the actual
conference days for different regions, during summer, is done at the discretion
of the DROC, if the faculty’s repatriation city is in the same country or in a
nearby country.

Section 5: Conference Support
The Conference support is detailed as follows:
Ticket

Round Trip Ticket (as per the University
policy)

Accomodation\Lodging

Actual Room rate/ per day (USD)

Registration Fee

Maximum upto 1000 USD per trip

Per diem (boarding and commute Per Diem will be covering only the Food
according
to
location
minus and the Domestic Commuting expenses.
accommodation.)
Visa Fee

➢ Visa Fee (including Insurance)
➢ Single Exit-Re entry Visa Fee
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The following points are considered when counting the number of conference days:
1. The number of days for the technical sessions is counted. Registration and
other social functions days are excluded. A maximum of one extra day, may be
granted for workshops and tutorials if they happen to be in the beginning or at
the end of the conference technical sessions. These will be treated on a caseby-case basis.
2. If the conference duration is less than three days, then a minimum of three
days per diem support will be provided in addition to the extra days per diem.

Acknowledgement
The proper affiliation of the University in the abstract, the full-length paper, is a
prerequisite for considering any support to conference application. The University
should be exclusively acknowledged in full with project number in case of paper
resulting from University funded project. As per the University’s regulations, multiple
acknowledgements in project outcomes will be treated as per announced policy
(Examples of typical cases and acknowledgements are available at
https://dsr.kfupm.edu.sa/resources/multiple-projects-acknowledgment-policy)
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Table 1: Conference Attendance Restricted Periods
Period of the Year

Allowed/ Not Allowed

The two weeks of the reporting period

Restricted during the first week and relaxed
during the second week.

First week of classes of both first and
second semesters

Restricted

Week preceding the final examination of
both first and second semesters
The final examination periods of both
first and second semesters upto and
including the last day for the faculty to
submit the grades through registrar.

The application would be processed based
on the applicant obtaining the NoObjection letter from the Department
Chairman for his attendance during this
period.

Summer (Teaching)

Not allowed from start till end of official
summer period.

Any paid summer assignment (other
than teaching) at KFUPM, i.e.
administrative/special, etc.

Not allowed during the assignment period.

Any Summer program during the
Summer, sponsored by the British
Council, Full Bright, Saudi Aramco, JP
etc,

A faculty member is allowed to attend a
conference during this period provided that
he gets approval from the host
organization and will make up for the
conference release time, in addition to
having the consent of the University.

Saudi Aramco

Allowed only with the consent of the
University and Saudi Aramco.
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